
Lake Mathews Elementary School 
 

PARENT HANDBOOK 
 

2017-18 

A Community of Excellence—No Limits! 

12252 Blackburn Road 

Riverside, CA 92503 

(951) 352-5520 

Attendance Ext. 43556 

Health Office Ext. 43575 

SEE BOBCAT FOLDER FOR ADDITIONAL INFORMATION! 



ARRIVAL—*Students should not arrive on campus before 7:50 a.m.  
 

Please do not drop your child off before 7:50 a.m., as there is no supervision.  Instruction begins at 8:20 a.m.  If children 

arrive after 8:20 a.m., they will report to the office to check in and receive a tardy slip.  Please send a note with your 

child stating the reason for being tardy.  If the late arrival is due to a medical appointment, please ask the doctor/dentist 

office for a note of verification or bring in the appointment card. 
 

The school is a very busy place in the morning and at dismissal.  Our first priority is the safety of all students. 

 * When parking across the street from the school, parents should be certain their children use the crosswalk. 

 * Do not park or leave your car unattended in the drop off/no parking section.  Use any of  

         the open parking spaces.  The yellow zone along the curb is a drop off / pick up area only. 

 * Please remind your child to stay out of the parking lot before and after school as vehicles   

        are coming in and backing out, posing potential dangers. 

 * The bus lane is for busses only. 

 * At dismissal time, there is no left turn out of the parking lot (sign posted).  This is to  

 protect children in the crosswalk and prevent traffic delays leaving the parking lot. 

 * Citations for traffic violations may be issued by law enforcement.   
  

Students are to leave campus upon dismissal unless they have permission to remain for a special program, tutor-

ing or detention.   **Early school dismissal every Wednesday, 1:25 p.m. 
 

EARLY CHECKOUT -  Parents picking up a child before the dismissal bell must sign their child out through the 

office and fill out the orange slip located on the front counter. The office staff will call the child’s classroom and have 

him/her come to the office. If someone other than the parent/guardian is picking up the student, they must have written 

permission from the parent to do so. Early check out is intended for medical appointments and emergencies only. (per 

California Ed Code 49408).  
 

CAFETERIA LUNCH PROGRAM - A well-balanced lunch for $2.75, including milk, is served in our cafete-

ria daily as well as a mid-morning snack for $1.25 during recess.   Prepayment of lunch/snack is required by paying 

online at www.paypams.com or by using the cafeteria drop box located by the cafeteria door.  Place lunch money in an 

envelope and write the student’s name, teacher name, and lunch number on the envelope.  Pupils bringing lunch may 

purchase milk (50¢) or juice (75¢).  For those who qualify and complete the necessary  application, subsidized meals are 

available.  Applications may be obtained at school but are approved by the Nutrition Services Department.  Families are 

notified of their eligibility by mail.  Nutrition Service menus are available online.  All pupils are assigned a 6-digit data 

code number which they must learn to type into an automated keypad at the cashier’s table.  These “lunch numbers” re-

main constant from year to year. 
 

PERSONAL PROPERTY / LOST AND FOUND  - Students assume the responsibility for their clothing, 

equipment, books and/or musical instruments.  Parents should put identification marks on each child’s personal belong-

ings.  Lost and found articles are turned in to the office or put in the lost and found bin.  If your child has lost an item, 

please check the classroom and the bin.  Lost and found items not claimed are donated to charity periodically throughout 

the year. 
 

PROHIBITED ITEMS—No cameras, video cameras, pagers, play stations, electronic toys, IPods, MP3 players, 

CD players, PSP, and any other electronic devices (except cell phones governed by District Policy) are permitted unless 

requested for instruction.  Parents and students are hereby notified that school staff assume no liability for electronic de-

vices and will not search for, investigate nor attempt to recover any such item that is lost, stolen or broken on school 

grounds.  Possession/misuse of any of the above items may result in confiscation by a teacher, the principal, or school 

personnel and will require a parent to claim it. 
 

WITHHOLDING PARTICIPATION IN PROMOTION AND END OF YEAR ACTIVITIES—
The principal of a school may deny a student’s participation in end of the year student activities including: participation 

in promotion activities, and participation in promotion ceremonies, for students who owe money for fines or damages to 

school district property or due to inappropriate behavior or misconduct (BP#5127).  
 

TEXTBOOKS / SCHOOL MATERIALS - Your child will receive textbooks and other school materials at the 

beginning of the year and is responsible for their condition.  Textbooks and library books must be turned in at the end of 

the school year or before a student is withdrawn from school.  You will be billed for the cost of replacing lost or dam-

aged books. 



INDEPENDENT STUDY  - Contracts are available for students who are going to be absent for five or more con-

secutive days due to family emergencies or obligations.  Lake Mathews is on a traditional school schedule and it is ex-

pected that family vacations be planned for the summer months, winter break, spring break, or district holidays. 

 

Under the Independent Study Contract, a student is given assignments in advance to be completed during the absence 

from school; this allows the student to remain on pace with his class, and the student is credited for being in attendance.  

To arrange for an Independent Study Contract: 

  Parent must contact the teacher no less than 5 days in advance to make arrangements to complete the  

      Independent Study Contract (ISC). 

  The principal must approve the ISC. 

  All work assigned must be returned by the date noted on the contract, or the contract is void, the work will      

      not be accepted, and absences will be unexcused.  

  Independent Study Contracts are accepted after the first 10 days of school and before the last 10 days of school. 
 

SCHOOL SAFETY COMMITTEE  -  This committee is comprised of the principal, a teacher, a classified staff 

member, and a parent.  The committee will address safety concerns and will be responsible for  School Safety Plan    

approval process. 
 

ENGLISH LANGUAGE ADVISORY COMMITTEE (ELAC) - Members of the ELAC have the oppor-

tunity to participate directly in their child’s education as it relates to the educational program for English Language 

Learners (ELL).  This committee meets at least four times per year.  We encourage parents of English Language Learn-

ers to participate on this important committee to offer ideas, observations, and suggestions. 
 

K-6 DRESS CODE 
The Board of Education believes that dress and grooming contribute to a productive learning environment.  Students’ 

clothing must not present a health or safety hazard or a distraction which would interfere with the educational process.  

(E.C. 35183, Board Policy 5136 and 5132)  
 

Students are expected to wear clothing that is appropriate for school and school sponsored activities.  Students are re-

quired to use good judgment to respect themselves and others and to demonstrate modesty in selecting clothes.  Clothing 

may not advertise, condone, depict or promote the use of alcohol, tobacco or drugs. Also prohibited is clothing with vul-

gar, obscene, violent, sexual or racist language, images or writings that promote disruption of the educational setting. 

 All garments should fit appropriately – no overly tight or oversized garments. 

 No low-cut,  spaghetti strap, strapless, single shoulder strap, halter or backless  clothing is allowed.  The strap 

of any top must be at least one inch wide and should not show any undergarments. 

 No blouses that expose the belly or mid-driff area – no skin should be exposed when the student raises his/her arms 

above his/her head. 

 No athletic jerseys or other shirts with elongated armholes are to be worn except over a shirt or T-shirt. 

 Skirts/shorts should reach the student’s fingertips when his/her arms are held straight down against his/her side. 

 No clothing that suggests, in any way, any gang, group or idea that may intimidate or offend another student on the 

basis of race, gender, religion or sexual orientation. 

 No studded jewelry, belts or clothing. 

 Large dangling earrings are discouraged. 

 No wallet chains or other potentially harmful accessories. 

 No hats or caps may be worn backwards, sideways or inside buildings. 

 No heelies (shoes with skates in the heels) or flip-flops (Shoes must have backs on them and be appropriate for 

recess and physical education activities.)  Closed toed shoes are highly recommended. 

 No inappropriate signs, symbols, pictures or words on any garments or headgear (Examples of inappropriate sym-

bols:  Iron Cross, Playboy bunny, Skin products or other similar products,  alcohol, tobacco and drug related materi-

als, references to sexual or illegal acts) 

 Make-up is not to be worn. 
 

 

 



PRINCIPAL’S PLAN FOR DISCIPLINE—What does the principal /assistant principal do when a child 

comes to the office for inappropriate behavior?  We adhere to a progressive discipline system for each child.  Interven-

tions are applied as appropriate to each situation.  The following alternatives are used: 

Counseling with the child 

Recess detention 

Calling the parents, or having the child call the parents 

Sending written notification home (discipline referrals) 

Conferencing with the child, the parent, the teacher and the administrator 

Behavior contract written between student/teacher/parent/administrator 

After school detention – under state law, pupils may be detained at school for disciplinary or other reasons for up to 

one hour per day at the end of the school day. It is our policy to give students 24-hour notice of such detention. 

Request for parent to accompany child in the classroom 

Suspending the child (usually used only after other alternatives fail, except for severe infractions) 

Referral to Student Study Team 

Referral to the School Attendance Review Board 

Recommendation for expulsion (per Education Code) 
 

BEHAVIOR GUIDELINES & GENERAL SCHOOL RULES—We expect all children to follow 

school rules and demonstrate respect for school property, themselves, and others.  In order for this to occur, the 

principal, assistant principal, parents, teachers, and students must work together to ensure orderly and safe con-

duct.  In addition to the guidelines for suspension/expulsion, the following rules are made for the safety and secu-

rity of all children.  While these are general school rules, the specifics of each will be discussed in your child’s 

classroom and at school-wide assemblies. 

 Students must stay within prescribed areas at specified times. 

 No personal items, toys, or balls may be brought from home including such things as: audio equipment, tape record-

ers, baseball bats, hard balls, trading cards, game boys, skateboards, and other play things.  The school/district is not 

responsible for lost or damaged personal property. 

 Bicycle/Scooter Policy:  Students in grades 4-6 may ride bicycles/scooters to school.  These students must wear  

  a safety helmet.   

 Students may not be in possession of any dangerous objects, including but not limited to weapons, matches, sharp 

objects, fire crackers, bullets, pocket knives, and laser pointers. 

 Running in the quad areas, chase, and tag are unsafe and not permitted. 

 Roughhousing and play fighting often lead to injury; therefore, such activity is not permitted. 

 All playground equipment needs to be used in a safe manner and in accordance with the specific instructions given 

by teachers or supervisors. 

 Students are expected to use conflict management skills (Super 8 Rules) to resolve problems.  Fighting, hitting, 

kicking, pushing or verbal abuse is never acceptable. 

 Students are to “freeze” and hold all equipment when the bell rings after each recess.  The supervisor will then blow 

the whistle to signal students to line up. 

 Buying/selling anything on campus is against the State law, unless it is a sanctioned sale by a group such as PTA. 

 Gum is not allowed at school.  Snacks for recess should be healthy and eaten only at the tables near the playground. 

 Chile powder, lemon powder and other similar substances are not allowed at school due to allergy concerns. 

 All children are expected to take proper care of school property and equipment.  Students and their parents shall be 

responsible for all damage by students to school property or equipment.  This responsibility applies in the matter of 

books and supplies of all kinds as well as equipment, buildings, and grounds (RUSD Policy 5131.5). 

 Staff and students will treat one another with respect and dignity.  Students are expected to follow directions of all 

school personnel without delay, argument, or defiance. 
 

CONFLICT MANAGEMENT—Conflict management is designed to help the student handle conflicts in a  

positive manner.  See the Bobcat folder for Super 8 Rules. 
 

SELF-DEFENSE vs. RETALIATION– Often times children who are engaged in physical responses will say 

that they were practicing self-defense.  Self-defense is defined as only using the force necessary to get out of a danger-

ous situation.  In the school setting, we teach children to get out of those situations by going directly to an adult who is 

always within close proximity.  More often than not, a child’s example of self-defense was retaliation, “getting even” or 

mutual combat.  Please help us to teach the children the difference between self-defense and retaliation.  This will be a 

valuable lesson as they move into secondary schools and their adult lives. 



 

GENERAL PLAYGROUND RULES 
1.  Throw only things that are meant to be thrown (balls). 

2. Walk on the blacktop unless playing court games. 

3. Go around all games not through them. 

4. Gymnastics are not allowed. 

5. Games are not “locked”. 

6.  Tag games or  games in which a ball is thrown at another  student are not permitted. 

7.  Use only the ball walls for handball. 

8.  Students may eat their snacks at the “snack benches”.  All trash should be placed in the trash can.     

       Food is not permitted in other areas of the playground. 

9.    When the bell rings, students are to STOP playing and FREEZE until the whistle is blown.  Then students       

        should walk to line up for class. 

 
SWINGS 
1. Swing facing toward the office. 

2. Swing straight with head in an upright position, not leaning back toward the ground. 

3. No rolling up the swings. 

4. Go around the swing set, not through it. 

5. No jumping out of the swing. 

6. Keep your hands off of the children that are swinging. 

7.  No playing with sand in the swing area. 

8.  If no swing is available, form a line on the blacktop.  Those swinging will need to count slowly to 25  

       (a full swing is one count) and then give up the swing. 

9.  Hold on to the swing chains at all times with both hands. 

 
SAND AND JUNGLE GYM 

 

1. Go down the slide sitting only. (No lying or standing and do not climb up the slide.) 

2. Use monkey bars towards the platform only. 

3. When digging in the sand, be certain the sand stays in the sandbox. No throwing sand! 

 
BALL WALL / HAND BALL RULES 
1. All players shall form a straight line along the side of the court. 

2. No more than two players may participate at one time.  The player who serves must bounce the ball prior to hitting 

it, and then hit a one-bounce serve into the wall which can be returned by the opponent. 

4. The remaining balls hit into the wall may either bounce once before hitting the wall or may be hit straight    

        into the wall. 

5. Once the ball bounces from the wall, it must land inside the court.  All lines are in. 

6. Unintentional interference results in the game restarting.  A player who interferes intentionally is out. 

 
BASKETBALL RULES 
NUMBER OF PLAYERS:   Up to 7 on each team 

ACTIVITY AREA: Basketball Court 

EQUIPMENT: Basketball 

PROCEDURE:    Normal basketball rules are to be used.       

 * No double dribbles      

 * No traveling                   

 * No intentional fouling 

 * No locked games 
 

There should be no rough play.  Anyone playing too aggressively will be asked to leave the game. 

 

             



TETHERBALL RULES 
NUMBER OF PLAYERS: 2 

ACTIVITY AREA: Tetherball Pole/Circle 

EQUIPMENT: Tetherball 

FORMATION:  Players stand on opposite sides of the circle.  Players may not step into the area within the 3’ circle next 

to the poles.  This is known as the neutral zone. 

PROCEDURE:  Both players try to wind the ball completely around the pole.  To begin the game, the server stands on 

   the service area, and hits the ball.  The ball must pass the opposing player once before he/she hits it. 

Fouls: 1.  Allowing cord/rope to wind around hands or arms. 

 2.  Touching pole with hands. 

 3.  Catching and throwing the ball.    

 4.  Double hitting the ball. 

 5.  The penalty for a foul  -  you’re out of the game. 

Scoring:  

             1. The player who hits the ball winding the rope around the pole so that the ball is touching the pole in a 

secure manner is the winner.  When a player is defeated, a new player will take his/her place, and the 

winner remains until defeated or until he/she wins three games in a row. 

 
FOUR SQUARES 
NUMBER OF PLAYERS:  4 

ACTIVITY AREA:  Four Square Court 

EQUIPMENT: 8 1/2 inch Utility Ball 

FORMATION: A, B, C, D 

PROCEDURE:   

1.  The object of the game is to advance to square A and stay there as long as possible. 

2. The rotation of players is from D to C to B to A. 

 

 The game is always started by D who bounce serves the ball into any square.  The serve may be made with one or two 

hands.  If the serve is unsuccessful, the player is out. 

The player to whom the ball was served returns the ball to any of the other three squares after one bounce.  He must do 

this with one hit.  Hitting should be underhand.  The play is continued until a player commits one of the following viola-

tions: 

 A.  The ball lands on a line or out of the court area. 

 B.  The ball is hit with fist. 

 C.  The ball is hit two times by one player.  “Double hits” 

 D.  The ball hits a player in another square.  In this case the player who is hit is out. “Blocks” 

 E.  A player momentarily holds the ball.  “Holds” or “Stickies” 
 

The player who commits the violation goes to the end of the line.  No person in line may let another person in front of 

them.  No “Fronts or Cuts” 
 

SKILLS:  To bounce a ball; to return a ball with one hit after it has bounced once in a square. 

 

 

 
 

 
Non-Discrimination Statement 

Riverside Unified School District prohibits discrimination, harassment, intimidation, or bullying in all district programs, 

activities, and employment on the basis of actual or perceived ancestry, age, color, disability, gender, gender identity, 

gender expression, nationality, race or ethnicity, religion, sex, sexual orientation, parental or marital status, pregnancy, or 

association with a person or a group with one or more to these actual or perceived characteristics. 

If you have any complaints or questions regarding this policy you may contact:   Senior Administrator for Pupil Services 

or the District Complaint Officer. 



STAFF NAME 352-5520 EXT. E-mail address Rm. # 

ATTENDANCE 43556   Office 

Baca, Krystal   43515 kbaca@rusd.k12.ca.us 4 

Bambrick, Veronica 43520 vbambrick@rusd.k12.ca.us 17 

Barton, Sally 43551 sbarton@rusd.k12.ca.us. Office 

Bearman, Cynthia 43562 cbearman@rusd.k12.ca.us 5 

Beymer, Robin 43521 rbeymer@rusd.k12.ca.us 34 

Burch, Mary Ellen 43505 mburch@rusd.k12.ca.us 3 

CAFETERIA 43570     

Cervantes, Michelle 43542 mlcervantes@rusd.k12.ca.us 9 

Dean, Dian 43538 DDean@rusd.k12.ca.us 33 

DeWitt, Amanda 43562 adewitt@rusd.k12.ca.us 18A 

Duarte, Cynthia 43511 cduarte@rusd.k12.ca.us 8 

Flores, Denise 43510 deflores@rusd.k12.ca.us 18 

Flotron, Valerie 43513 vflotron@rusd.k12.ca.us 10 

Godell, Merlinda (HEALTH OFFICE) 43575 mgodell@rusd.k12.ca.us   

Grova, Leticia 43514 lgrova@rusd.k12.ca.us 11 

Howard, Maggie 43534 mhoward@rusd.k12.ca.us 21 

Hubert, Sherrie 43543 shubert@rusd.k12.ca.us Office 

Ippolito, Danielle 43524 dippolito@rusd.k12.ca.us 2 

Irvin, Laurie 43501 lirvin@rusd.k12.ca.us 25 

Kaplan, Kathy 43561 kkaplan@rusd.k12.ca.us Speech 

Mattson, Stacy 43545 smattson@rusd.k12.ca.us 30 

McAndrew, Terri 43552 tmcandrew@rusd.k12.ca.us Office 

McBride, Catherine 43507 cmcbride@rusd.k12.ca.us 14 

Nicholson, Connie 43525 cnicholson@rusd.k12.ca.us 24 

Norton, Briana 43502 BNorton@rusd.k12.ca.us 13 

Nuttall, Debbie 43541 dnuttall@rusd.k12.ca.us 7 

O’Dear, Fernanda 43562 fodear@rusd.k12.ca.us 5 

Rees, Rachel 43519 rrees@rusd.k12.ca.us 27 

Richardson, Cheryl 43528 crichardson@rusd.k12.ca.us 20 

Sanchez, Monique 43517 mlsanchez@rusd.k12.ca.us 19 

Schulte, Nicole 43530 nschulte@rusd.k12.ca.us 32 

Sheskey, Lezlie 43516 lshezkey@rusd.k12.ca.us 16 

Shine, Devin 43558 dshine@rusd.k12.ca.us Office 

Smith, Amy 43522 ajsmith@rusd.k12.ca.us 35 

Sperry, Holly 43526 hsperry@rusd.k12.ca.us 23 

Starr, Cheryl 43509 cstarr@rusd.k12.ca.us 12 

Steel, Margie 43523 msteel@rusd.k12.ca.us 31 

Thompson, Sarah 43527 smthompson@rusd.k12.ca.us 28 

Torres, Frances 43540 ftorres@rusd.k12.ca.us 6 

Verango, Didith 43512 dverango@rusd.k12.ca.us 26 

Volker, Pam 43503 pvolker@rusd.k12.ca.us 1 

Wilder, Nicole 43506 nwilder@rusd.k12.ca.us 29 

Williams, Pam 43550 pwilliams@rusd.k12.ca.us Office 

Wilson, Diane 43508 dmwilson@rusd.k12.ca.us 15 
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Lake Mathews Elementary School 
We have read and understand the contents of the Parent Handbook and 

the student Bobcat folder including the behavior guidelines  

for the 2017-18 school year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

             

Parent Name  

       

             

Parent Signature       Date 

 

             

Student Name  

        
             

Student Signature      Date 

 

 

Please sign and return this page to your child’s teacher. 


